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Little Pals Nursery Local Offer (SEND)
Little Pals Nursery recognises the abilities and achievements of individual children and is committed to providing for each child and family the best possible environment for learning and development.
Little Pals Nursery is located within Tendring Education Centre on Jaywick Lane.
There are 2 car parks on the site, the one nearest the school has designated disabled parking spaces.
The nursery has two main entrances into the building one with access via a slope and the other one is on one level with double doors.
Our doors are operated on a facial recognition and we also have video intercom on both doors.
The nursery is all on one level with wheelchair friendly doors.
The nursery rooms are split into 0-2, 2-3, 3 to 4 and 4+ after school club (ASC). 
The nursery has a dining room and sensory room. We also have large outdoor area of all the rooms apart from our baby room who use the front garden. 
The nursery also has access to the library and on request use of the school grounds all weather court and gym hall.

How does the setting know if the children need extra help and what should I do if I think my child may have special educational needs?
At Little Pals we carry out ongoing observational assessments of all children in our care. These are linked to the development matters ages and stages of development, which can help us identify individual needs of the children. These observations will be discussed with the child’s keyperson, the setting SENDCO and child’s family, this will enable us to put together a plan to best support the child and family. 
We operate a keyperson system at Little Pals with each child having a Key Person and a Buddy. Their role is to develop trusting, sensitive relationships with parents and children to enable respectful sharing of information. If you have any concerns about your child’s development, you can ask for time to discuss this in private with them. If you child’s development, you can ask for time to discuss this in private with them. If your child’s key person has identified a possible individual need, they discuss the matter with you in private and plan together to support your child’s learning and development.
We currently use and online journal system called FAMLY, which has the children’s profile and next steps on that parents can access at any time and also add photos and information too. This system also allows for private messaging between the family and key person for clear communication. 
Little Pals Nursery’s trained SENCO can offer advice and support to the key person and room practitioners. Little Pals Nursery also have 4 trained SENDCO’S for early identifications and support within the rooms. The SENDCO will liaise other professionals to seek advice and support in identifying individual needs if necessary. Support and advice from outside professionals can be sought with parents’ permission.
Reports from health care professions such as health visitors, speech and language therapists identify children’s individual needs. The setting welcomes parents and professionals sharing these reports with them in order to plan appropriately to meet individual needs.

How will Little Pals Pre-School staff support my child?
On induction into the setting, the SENDCO, key person and parents share information about the strength and needs of the child. The parents will have the opportunity to help settle their child into the routines of the Nursery in partnership with the keyperson. The child will always be at the centre of everything we do, and we work with the parents to ensure this happens. During the settling in process, we complete the registration pack which gives us contact information and permissions to complete care needs. The settling in period will help to identify additional needs such as English as an additional language, hearing/visual impairments or physical needs that we might need to adapt provision for.
If your child joins at 2, we will work with health services to provide an Integrated Review. This is a developmental check on the child and gives an opportunity for parents, health professionals and education to come together and discuss progress. 
Observations and assessments will contribute towards each child’s One Plan, we will listen to you aswell as your child. Our SENDCO will explain how childrens individual needs can be met by planning support, using the On Plan and advice from Area SENDCO. The setting SENDCO will also explain who may become involved in your child’s development and their role. The keyperson will work with the SENDCO to oversee the next steps of your child, seeking additional advice where necessary ie speech and language. The One Plan will be regularly with parents and they can add and remove things if needed.
The keyperson’s role is to build a relationship with and understand the individual child’s progress, tailoring activities as necessary. Where additional needs are identified, the SENDCO will oversee experiences and provision with parental consent and seek advice where necessary. The setting will work in partnership with parents and outside agencies to use the graduated approach of assess, plan, do and review. The graduated approach ‘draws on more detailed approaches, more frequent review and more specialist expertise in successive cycles in order to match interventions to the SEN of children and young people’, SEND Code of Practice 2015 (6.44)
We will hold termly ‘One Planning’ (name given to the graduated approach planning) meetings with parents, inviting outside agencies to join us to develop relevant child centred outcomes based upon the views of everyone concerned.
In some instances’ it may be felt that interventions and strategies employed are not effectively meeting needs and progress is not being made. If this is felt to be the case, a request can be made for an Educational Health and Care Plan (EHCP). An EHCP can be requested by anyone involved in the care of the child and means the child can access a more intensive level of support. Information about the EHCP can be found on The Essex Local Offer website, www.essexlocaloffer.org.uk.
How will the setting prepare and support my child to join the setting, transfer to a new setting or a new setting of education and life?
Joining the setting
We offer all children 2 settling in sessions to help them in familiarising themselves with the Nursery and get to know their keyperson and other practitioners. These sessions can be with their parents or on their own, we are happy to work with the parent in whichever way they choose. Each child is assigned a keyperson who will explain their role to the parent. The keyperson is responsible for the care and education of that child and will be the person the parent speaks to on a daily basis. Occasionally we find a child chooses their own keyperson and is naturally drawn to one practitioner over another, if this is the case a parent may find their child’s keyperson changes as the wishes of the child takes precedent. 
If required, staff will attend training related to a child’s needs before they attend the setting. Relevant documents can be shared to ensure appropriate planning is put in place for the individual child. Parents and keypersons should agree a consistent approach to ensure continuity of care between home and setting.
Transition to a new room or school
When a child is transitioning between rooms they will go for visits with their key person and information is shared with their new key person, parents are also introduced to the new key person and room. Where possible, visits can be arranged so the child can become familiar with new surroundings and people. If transitioning to school, the new teacher will be invited to meet the child and talk with the child’s keyperson and setting SENDCO if necessary. School transition passports will be completed by the child’s key person and passed to the relevant schools. Relevant safeguarding information will also be shared, adhering to GDPR guidelines.
Who can I contact for further information?
The first point of contact within the setting is your child’s keyperson. The setting SENDCO and Manager can offer further advice and be able to signpost or refer parents if further advice is needed. We work with outside agencies to support where needed, such as speech and language services, EXTRA Support for Families and Health Visitors. The setting has a safeguarding lead – Rachel Dench, and a named deputy – Kat Lungley.

What are the responsibilities of the settings Directors in enabling and supporting exclusive practice?
The setting Directors and Managers are responsible for supplying leadership within the setting that creates inclusive policies, ensuring these policies are in place and up to date. They will ensure there is sufficient staff to meet ratios and ensure all staff receive appropriate training. They will ensure an open door policy is followed, welcoming and respecting all that want to use our service. They will ensure the environment is inclusive with resources that reflect the diversity in our community. They will encourage information sharing with other agencies, ensuring best outcomes are achieved for our families.
How will I know my child is developing?
The keyperson role is integral in the parent partnership relationship. The keyperson will perform a baseline on entry to the setting and continually observe, plan and assess to ensure progression is taking place. We follow the Early Years Foundation Stage Curriculum and plan activities based upon your child’s next stage of learning. We use the curriculum to embed what the child already knows and challenge them to extend knowledge, problem solve and think critically for themselves. Each child has a learning journal online to record their progress which is available for parents to look at. We also hold regular Open Evenings which allows parents time to talk to a child’s keyperson. The SENDCO is available to talk to if a parent wants to.
What support will there be for my child’s physical and emotional well-being?
The practitioner’s approach is inclusive, positive and welcoming to all. Parents are sent the link to complete the registration pack to our online portal. We provide a flexible approach to routine based upon the individual child. Adults role model positive behaviour and a continual approach to positive behaviour management is maintained. The keyperson and buddy will provide the personal care an individual child needs. Individual care plans can be created with the parents if needed. We endeavour to train all staff to be Paediatric First Aid trained.
Older children are supported to become independent in their own self-care. Self-choice is encouraged as confidence in making decisions build self-esteem and independence. There are sensitive, warm interactions between adults and children.
If a child is identified as having a special educational need, the SENDCO will support the keyperson, child and family in providing appropriate strategies.

What specialist services and expertise are available at or accessed by the setting?
All staff are either a qualified Early Years Practitioner or are working towards a childcare qualification. We endeavour to have all staff First Aid trained. Kat Page is currently completing an ELKLAN Level 3 Speech and Language course and works with the children and practitioners to improve language skills with the nursery. We have a setting SENDCO, Emma Holdbrook who works with our families and practitioners identifying needs and providing support. We also have a Level 3 Safeguarding Officer, Rachel Dench, and a named Deputy, Kat Lungley. We have a number of agencies we can refer to if need is identified including Family Health and Well being service, EXTRA Support, Family Solutions, Speech and Language Services and Occupational Health Services.
We offer practitioner support in meetings with outside agencies either through attending or information sharing with parental permission.
How will you help me to support my child’s learning?
Within the setting, there are communication systems in place, for example parents evenings, FAMLY app communication and daily conversations with parents. As a setting, we ask parents which form of communication they feel comfortable with including verbal and written. Children’s photos and planned next steps are shared with parents on a regular basis. The keyperson and setting SENDCO can discuss with you how to support your childs needs outside the setting. If your child has a particular identified need, the setting will seek your permission to work with other professionals in supporting your child’s progress.
How will I be involved in discussions about planning for my child’s education?
Parents are involved at every stage. They are encouraged to share information about their child including likes, dislikes, concerns and who is in their family. Parents knowledge of their child is important and partnership working is sought at every opportunity. Parents are given the opportunity to add to their child’s own learning journal on FAMLY and share with us photos and videos of their child’s progress. 
How will the learning and development provision be matched to my child’s needs?
The keyperson and other practitioners will get to know the individual child. They will help to settle the child into the setting and communicate with the parents to establish a supportive relationship.  In the first two weeks at the setting, the keyperson will assess the child using the areas of learning in the EYFS Curriculum. This will form the baseline assessment and gives the practitioner a starting point to plan next steps and developmental activities.
What training have the staff supporting children with SEND have?
The setting SENCO has completed a Level 3 course to support and identify children with a SEN. The SENCO supports other practitioners, giving advice and cascading training. Kat Lungley is currently completing a Level 3 Elklan Speech and Language course. Members of staff have also completed courses on Understanding Autism, Children’s and Young People’s Mental Health and Positive Behaviour Management. 
How will my child be included in experiences away from the setting?
All activities will be planned around the child’s individual needs and abilities. Risk assessments are carried out beforehand to ensure it is accessible and safe for all children. Policies are available to parents at anytime to reassure them that we are inclusive.
How accessible is the setting environment?
Signs, posters and pictures are used around the setting. Accessible building and toilet/changing facilities are available. All policies and procedures are current and reviewed regularly. We have a sensory room and use visual aids. We seek advice and support from the area SENDCO. The nursery is all on one level for easy access to all rooms.  
How are the settings resources allocated and matched to children’s special educational needs?
Little Pals receive funding for 2, 3 and 4 year olds which gives access to 30 hours funded childcare for 50 weeks a year. The setting also allows you to stretch your funding. The setting also offers the extended 30 hours funding for those who are entitled to it 9 months +.
We can also apply for additional funding if a need is identified to be used for extra staff support, additional resources or building adaptions.
How is the decision made about how much support my child will receive?
Decisions made about how much support a child will receive is monitored through observations made by the keyperson and discussed with parents, SENDCO and Manager. Observational assessment linked to the EYFS and knowledge of child development will be used to identify need. Extra support will be put in place if necessary, with the aim of enabling the child to become independent with the environment of the setting. On-going partnership working with parents by the setting and other professionals will support the decision-making progress. The SENDCO will advise on the process of applying for extra support. The inclusion funding process will identify level of need based on evidence submitted to the panel from the setting. Reports from health care professionals or others working with the family will be used to inform planning for the child. The parents will be invited to take part in the One Planning process, agreeing targets based upon views and opinions of all involved. The plans will be regularly revisited and assessed to see what is working and what else could be achieved.
If you child has a Special Educational Need and you would like to know more about how we could support them please contact us on 01255 222290 or rachel.littlepals@outlook.com
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